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My Context 
 
My personal experience 
My name is Rani and I am working as an ICT teacher in Indus international school from past 5 
years. I have done my B.Sc in Science and MCA in Computer Science. I have started with my 
career as a compute designer then switched over to teaching. I have attended a number of IB-
MYP workshops in teaching and learning, critical thinking, PBL, etc. I am a specialist in the field 
of multimedia, animation and web development. I have Integrated my rich experience of 
graphic and design into the schools MSP ICT curriculum.  

 
Your role and responsibilities 
My role as an ICT teacher is to design, develop, integrate and train students of MSP the skill of 
ICT both in Adobe and Microsoft. I am responsible for building 21st century learning skills for 
the group of students I teach. I run a professional 3D animation course using 3dx Max, Maya D 
and Auto CAD in the Multimedia Club.  

 
My institution 
My school is an international school following PYP, MSP, IGCSE & IBDP and is more focused on 
“Creating Leaders for tomorrow”, and we believe in holistic learning. Our school has an 
excellent infrastructure with state of art technology consisting of WIFI, Smartboard, Projectors 
and high speed LAN. Technology plays a vital role in our curriculum and we have successfully 
implemented OLPC (one laptop per child).  

 
My learners 
My learners are students of MSP and IGCSE. In each class we have 25 students a mixed group 
of ESL, Gifted students and SEN students. The students are quite Tech Savvy and they make 
extensive use of Technology/ICT integration across all subjects. Grade 6 students get well 
versed in web development using Dreamweaver, Grade 7 graphic design using Photoshop, 
Grade 8 2D Animations using Flash.  
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Part A 

Step A  Using ICT to undertake the formative assessment of learners   

  Whole group teaching session 

 
State what is being assessed using ICT and justify your selection 
 
The lesson on “graphics” was taught in class the students skills on the same has been tested.  
An E-crossword makes it interesting for the child as it gets the questions with the precise word 
length and in some place clues of in-between character which helps him through process. 
Electronically the teacher is able to get the result instantly. 

 
Critically evaluate the contribution that ICT can make towards the formative assessment of learners 
 
As and when topics have been taught, it would be time consuming for teachers to prepare 
worksheets and test papers to test students on the same. Internet has a very wide range of 
resources as electronic worksheets, quiz, and crossword, match the following and many other 
interesting ways of testing the skills learned. WIFI in school help the students and teachers to 
communicate the same on time. With one laptop per child can be used for any kind of formative 
assessments. As teachers, we maintain the list of students’ email IDs of children and using 
outlook they are grouped as per classes, subject and different learning groups. An hour before 
the class, the link/ shared (attach downloaded file) files of the crossword has been sent to 
students to see that everyone receives it. Alternately students can access it from our school 
server or collect it from us on a pen drive. This assessment is time bound and to be completed 
by the end of the period. After completion of the work, students can submit the work and click 
on check to get the result and also shows result to the teachers. Otherwise students can take a 
printscreen of the same and sent it to the teacher.  
 
The more tests or assessment concepts will be the learning outcome of the student. At the end 
of each lesson we as teacher need to know the learning outcome of the student.  It could be 
time consuming for the teacher to set a paper and have them manually marked for all students. 
Electronically there is no waste of paper and time. The other advantage is that weak student 
could be given two or three attempts and the best scores could be taken, in this type of 
assessment or test will improve the learning outcome of the student.  
 
In some cases, where the electronic worksheet is an open source for the teacher can have 
them downloaded to their computer and have a copy of the same sent to the students. This will 
help the students to practice the same at home even in the absence of an internet connection. 
Additionally, the child can keep a copy of the same on to their computer and can use to revise 
the topic for their summative assessment.  
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Whole group learning session 

Evidence of formative assessment using ICT 

Provide an example of formative assessment that you have used for this learning session. 

Evidence should clearly show that at least two learners of different abilities have been assessed over a period of time (e.g. email, data 
tracking tools, vle entries, photographs, blogs etc.). 
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Step B  Using ICT to undertake the summative assessment of learners 

  Whole group teaching session 

 
State what is being assessed using ICT and justify your selection 
 
At the end of term of grade nine students are been taught several ICT terms, definitions and 
concepts which need to be tested. I have created an excel template summing up the entire 
topic taught in grade 9.   

 
Describe the assessment criteria employed to ensure that progress and achievement were correctly 
identified 
 
An automated worksheet has been created in MS-Excel.  Col(column) A consist of  the right 
answer, Col B for the definition, Col D the mark, Col E Total, Col F Percentage and Col G for 
answer respectively.  The student after reading the definition in Col B will type out his/her 
answer in Col C. With an IF condition the answer typed by the student is compared with the 
answer in Col A, if the answer matches with the student answer in Col D they will get a point. If 
it is a wrong answer he/she will get 0 marks and also the right answer automatically comes in 
Col G as in a learning process. The criterion is approximately appropriate as it use 
TRIM(answer) to trim spaces  and use UPPER(answer) to convert to uppercase and compare. 
 Students need to use the actual term synonyms and phrased will not fetch points. At the end 
of each sub topic the mark scored is been totalled and a percentage derived (point/count*100). 
These answers are stored in the result worksheet under the respective sub topic. These 
formatted assessments take over a period of time has been summed up and the average of the 
percentage will be counted. 

 
Critically evaluate the contribution that ICT can make towards the summative assessment of learners 
 
Very often student leave out big question because they do not know the meaning of a term or 
the concept.  It is very difficult to know which of it that the child has not come across. A 
worksheet assessment of this nature helps to check out the areas that the students do not 
know and can be addressed. Many big answers could be described which is having the central 
idea. Unlike a manual paper which takes few sample questions from each topic and tested over 
3 hrs paper. This electronic summative can test over 500 question where the students just 
needs to type of one word in half of a minute. This gives the child a wider prospective of 
learning and testing. This worksheet can be used for all levels of students but the only 
difference would be more time will be giving to slow learner and distracted students. More turns 
are give students with less memory capabilities. 
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Whole group teaching session 

Evidence of summative assessment using ICT 

Provide an example of summative assessment that you have used for this learning session. 

Evidence should clearly show that at least two learners of different abilities have been assessed over a period of time (e.g. use of reporting 
systems, data analysis tools etc.). 
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Student with learning disabilities with 3 tries 



 

Assignment Template for 5298 Assess Teaching and Learning using ICT.  For examination in 2011 
 

9 

Step C  Using ICT to critically analyse and evaluate the performance of learners over time 

  Whole group teaching session 

 
State what aspect of learner’s performance is being evaluated and justify your selection 
 
This evaluation is on the ICT subject for grade 9 evaluated over a period of the term. Students 
have been learning computer fundamentals, internet skills and Ms-word.  A couple of Formative 
tests are brought down to 50% and the summative to 50%. The marks of the students are 
formulated in an excel spreadsheet as it can be well organised as rows and columns and it 
provides a number of formulas and function to analyse the result.  Using Excel, I have analysed 
the result of each student and created a graph.  Using combo box in MS-Word, I have written 
certain remarks for the students learning. 

 
Identify other methods of using ICT to assess the attainment or achievement of learners over time  
 
There are many methods of assess the achievement of students. We could make use of a 
number of online tools such as quiz, drag and drop tools, fill in the blank, match the following 
etc are available and are very interactive and easy to access. The best part of these resources 
is that they are topic and subject specific. These are easily portable and accessible and provide 
instant results on completion of the assessment. All the teacher needs to do is the final mark 
and put it on an excel spreadsheet. These days we also get wonderful subject specific games 
that help the learning and assessment become more interest for students. 
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Whole group teaching session 

Evidence of using ict to analyse the attainment or achievement of learners 

 

 

NINTH GRADE MARK SHEET  
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Step D  Using ICT to create opportunities for learners to engage in peer assessment 

  Small group/individual learning session 

 
State what opportunities are being created, explain how learners will assess each other’s work and 
justify your selection 
 
Students get the opportunity to exchange their work for marking electronically. Students get to 
do this in their own pace and time. As learning and testing takes place on the OLPC (one laptop 
per child) students get to make productive use of their laptop and reduce paper work, bring 
down the cost of learning. This is an ideal way of doing things as it can be stored, transferred 
and archived for future reference.  

 
Identify other ways in which ICT can be used effectively within a teaching and learning situation to 
promote peer assessment 
 
Generally, the work has done by the students need to be printed or interchanged for peer 
assessment. In such case, we need to have printers in class rooms and then consume paper. 
Moreover the output would generally be black and white as colour printing would be expensive.  
Instead it is easier to for the students to save the Photoshop file as a .jpeg format and attach it 
to the mail and send it to the peer. This file could be opened using adobe acrobat and referring 
to the marking rubrics the student can comment on the work. The “Comment & Mark-up” 
options from the “Tool” menu the student will provide the feedback on the same. On 
completing the same points will be provided and mailed back to the student with a copy to the 
teacher. 
 
Most of the assessments could be submitted in different forms such as, documentation, 
spreadsheets, presentations, web authoring, audio podcast, video podcast, .gif or .swf 
animation, html, sound or any other available method. The teacher needs to create or get the 
most appropriate rubrics to the mark the assessment. For these, the subject topic needs to be 
specified and the student would work around it. The learning and assessment would not be the 
ICT component, the  major weightage is been give to the way the student has dwelt with  the 
topic and very less points are given for the use of ICT and its skills.  
 
Teacher can make use of Ms-Excel and Ms-Access to record marks and make analysis of the 
same. Access provides a good number of formulas and functions and also can create wonderful 
graphs.  Most teachers would not be having Ms-Access with them or would they be comfortable 
work with it, but it provides a number of query options which could be useful in assessment.   
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Small group/individual learning session 

Evidence of peer assessment 

Provide examples of how at least 2 learners have worked collaboratively to assess each others’ work. 
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Step E Promoting and modelling digital etiquette and responsible social interactions 

 
Identify precautions that must be taken by teachers when storing personal data electronically 
 
Most of my classes are happening in the computer lab, after completion of their work, the 
students were asked to save their file in the share folder on my computer. When the entire 
class has finished storing their file I take a check onthe same and move it to another location 
which is not shared so that student does not copy or delete the others files. On completion of 
the assessment procedures I zip all students file and put them into an archive folder. On 
completions of the academic year and after all claims on the files are over, masterpiece and 
exemplary are kept for samples for the students and the rest was deleted.  It is also advisable 
for all teachers to keep our important students data and personal data which they are currently 
teaching and the rest can be deleted. Updating personal data is an important factor or else this 
information can come out wrongly or can be rewrite on certain important documents. 

 
Identify procedures that must be followed by learners when assessing their own personal data 
 
Procedure : 1 
Students were asked to protect their own work by mailing a copy of their work on completion to 
their email ID or in the Pen drive. In the next class they download it from their mail and work 
with the same; on completion of the work they copy it on to the teacher computer in a shared 
folder.  
Procedure : 2 
After correction of the students work, the teacher sent the attached file to their e- mail with 
feedback.  Students are generally advised to email back and forth their work so they can work 
both at home and school. If, when files size is very large they were allowed to bring their pen 
drive and copy these files into the teachers’ computer through network. 

 
Recognise and acknowledge digital etiquette when using ICT to assess teaching and learning 
 
We do make use of only the softwares that are been licensed to the school.  The C drive and D 
drive are protected and only the “My document” area is open for student / teacher to create 
directories or store files. Using a firewall, the school has blocked most of the irrelevant sites 
that student should not access. Online free software are used and not downloaded, only 
authorised to be downloaded or copy of the same is been kept in the teacher computer to use 
in case which internet does not work.  Students are allowed to refer to the internet for content 
and resources but are advised to acknowledge them.  



 

Assignment Template for 5298 Assess Teaching and Learning using ICT.  For examination in 2011 
 

15 

Part B 

Reflective Report 

 
 
Testing is a process of understanding the learning outcome of students. It does not matter, if 
the student is been tested manually or electronically.  
 
From the teachers point of view, they are able to find a large number of resources from the 
internet which have been created by qualified and experienced teachers and been shared for 
the common good of education. Without having to reinvent the same all over again any teacher 
can make use of these tools to save time and increase better teaching output.  The more of the 
testing and the feedback will provides better learning outcome of the student.  
 
Correction is generally a difficult task for teachers as a result of the same the number of testing 
goes down. With the availability of e-testing materials teachers can find it very easy as all they 
need to do is send the link through students’ mail or copy and share the file so they can access 
the same. On completion of the work the teacher can access student’s files and can click on the 
check result button to know the score and also can give the feedback.  This could be reduce the 
workload of the teacher and can be fruitfully used anywhere. I sincerely feel to become a 
teacher as we have of become specialist in our subject and undergo teacher diplomas and 
courses, use of ICT should be a compulsory topic for us. Neither just been depended on the 
internet nor teacher can makes their own automated worksheets and assessments which can 
be marked automatically by using computer. 
 
Teachers could develop new concept with ICT integrated rubrics for the different types of 
assessment that can be used to save their preparation and correction time. For example, it can 
any documentation, presentation, database, web authoring (video, audio, CD, web), podcast 
(video & audio) this makes it very interesting for students as well as teachers. They could also 
test their summative assignment is any different form. 
 
Students of these days prefer laptop assignment instead of manual worksheet. With the 
massive improvement or boom in Technology their brains also seem to be rewired differently. 
They walk around with IPods, Mobile Phone, Laptops and a number of other digital gadgets 
which have been taught much of them they figure it out themselves. To call, conference, text, 
Skype, chat and do a number or things all by themselves which have to push them to do the 
same. It is time that we have to change our traditional ways of testing which have a sample set 
of questions of the lessons taught in a question paper which can be written within a given 
period. With the different tools in ICT students gain time in attempting papers which in turn can 
be made use for testing more number of questions which give them a wider spectrum of 
thinking.  
 
I did find this diploma very interesting and especially this module which focuses on assessment. 
It is very limited to most of the schools and teachers were only talking in terms of ICT 
integration and not in any assessment. One of the greatest drawback where most teachers do 
not give importance to the same in the easy, in which students can share their work with 
others or cut and paste data from other sources. Taking this into consideration as a teacher we 
should develop the idea of using ICT in assessment as it has more advantages than 
disadvantage.  
 
Seating arrangement is the important in Assessment using ICT. In any assessment most, we 
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should have a proper arrangement for laptops and computers. The teacher needs to be very 
vigilant and the room needs to have enough space to move around. Students should be 
informed the do’s and don’ts and what would be the penalty for the same. Educating the 
students in this to take their electronic assignments and testing seriously as it helps them 
improve their learning outcome.  On completion of the work teacher must make some simple 
test to check the authenticity of the work. Few examples would be comparing time, file size or 
compare two files using word or operating systems. For cut and paste from the internet could 
be checked with software such are “Turnitin.com”. If students are found with such malpractices 
should be debarred and provide with a proper penalty. This method will help develop academic 
honest between students.   
 
 
To put it briefly, electronic assessment in addition to writing skill it helps the students to 
develop all round communication skills with text, spelling, comprehension, graphics, photos, 
clips, animations, visuals, audio, speeches and many.  They also become quit familiar in using a 
number of tools and devises which would help them to do multitasking way back at work.  
 
The traditional way of summative assessment can only improve the writing skill but now-a-
day’s teachers and students are depends on softcopy or printout. So no much difference can 
feel for the same. Definitely, the traditional way of testing and assessment will be scraped, it is 
not far away. 



 

Assignment Template for 5298 Assess Teaching and Learning using ICT.  For examination in 2011 
 

17 

Additional evidence 

 
Please use this space for any additional evidence you wish to submit: 
 
 


